


AGENDA ITEM NO. __8A_

MANAGEMENT ITEM  

DATE: May 7, 2024 

FROM: Joselynn Castillo, City Secretary 

ITEM: Approval of request from Hidalgo County Elections Department for the use of the Boys 
and Girls Club 

BACKGROUND INFORMATION: 

In an effort to meet the new mandate brought forth by SB924 which passed in the 88th Texas 
Legislative Session, in which Hidalgo County is now required to have 130 Polling Locations for the 
upcoming November 5, 2024 General Election on Election Day. We are reaching out to inform you 
that we are submitting additional Polling Location Request Forms for the following facilities. 

The Boys and Girls Club of Mercedes for Election Day ONLY. 

There is a need for 44 additional locations throughout the entire county, and as one of our local 
entities and partners in providing the voters of Hidalgo County a facility to cast their ballot, this 
facility will provide voters in the surrounding area a place to do so. We are open to any voting area 
within the facility, as long as it meets the compliance requirements. 

We truly appreciate your time and assistance in this matter, and we look forward to hearing from 
you soon. If you have any questions or concerns, please do not hesitate to contact us. 

We are aiming to finish this procurement process before the end of May, so we are setting a 
deadline for May 10, 2024. If you require additional time for approval of the document, an email 
confirmation will suffice so that we may continue our preparations. 

BOARD REVIEW/CITIZEN FEEDBACK: 

ALTERNATIVES/OPTIONS:   

FISCAL IMPACT:  

Proposed Expenditure/(Revenue): Account Number(s): 

Finance Review by:  

LEGAL REVIEW:   

ATTACHMENTS: 
Polling Location Request form 

DRAFT MOTION: 
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2024 Election Cycle 

Early Voting and/or Election Day 

Polling Location Request Form 
 

Facility Requested: Boys and Girls Club of Mercedes – 701 Mathis St. Mercedes TX 

Designated Voting Area 

Early Voting 
 

Election Day 
Main Entrance 

 

Contact Information 

Contact #1 Name: Title: 

Phone #: Email: 

Contact #2 Name: Title: 

Phone #: Email: 

Contact #3 Name: Title: 

Phone #: Email: 

 

Please check ALL that apply YES NO 

Is the Hidalgo County Elections Department authorized to use this facility?   

Can the following be provided: YES NO 

 Tables and Chairs   

 Facility restrooms (stocked with hand soap, paper towels, and toilet paper)    

 Water fountains   

 Breakroom, if available   

 Parking for Election Judge and Clerks   

Has the staff of the building been informed of the usage for this upcoming election?   

I represent that I have the Authority to authorize the use of this polling location for the Election(s) listed. I 

certify that the information on this form is true and correct. 

 

________________________________ _______________________________ ______________ 

Signature                                                         Print Name                                                      Date 

PLEASE FAX/EMAIL THIS FORM AS SOON AS POSSIBLE 

Hidalgo County Elections Department: (956) 393-2039 ATTN: ELECTIONS SURVEYOR 

eberto.gauna@co.hidalgo.tx.us  
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2024 Election Cycle 

Polling Location Safety Questionnaire 

Polling Location Safety and Emergency Management 
 

Contact Information 

Building Coordinator/Manager/Director Name: 

Phone Number: Email: 
May contact if structural changes are needed for Accessibility. 

Director of Maintenance or Facilities Name: 

Phone Number: Email: 
May contact if structural changes are needed for Accessibility. 

Contact #1 (Key Holder) Name: 

Phone Number: Email: 
May contact to gain access to the building if locked. 

Contact #2 (Key Holder) Name: 

Phone Number: Email: 
May contact to gain access to the building if locked. 

 

Safety Information 

Law Enforcement Department Entity: 

Contact #1: Contact #2: 
Law enforcement that responds to this location. 

Security Present at Location (Check one please) YES NO 

Schedule: Entity: 

Fire Department Entity: 
Fire Department that responds to this location. 

Fire Extinguisher Present YES NO 

 

Requested Documents  

Fire Exit Map available for Voting Area (Check one please) YES NO 

Additional Emergency Procedures (Check one please) YES NO 

Please attach ALL documents if available 
Schools please submit ALL Emergency Procedures Available. 
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2024 Election Cycle 

Polling Location Safety Questionnaire 

Voting Area 

 

Trash Disposal & Facility Management YES NO 

1. Will the designated voting area be cleared out for poll worker setup?   

2. Will you be providing trash cans and trash bags at the polling location?   

3. Can your facilities management visit twice daily to dispose of trash?   

a. If NO, how many times can they visit?  

 

Facility Protocols Note: This would only apply to Hidalgo County Elections Staff YES NO 

1. Is there a check in process required for Cage drop-off or pick-up? Please fill below.   

2. Is there a designated entry for us to use?   

3. Can you provide a list of procedures to better prepare for the delivery of supplies? 

If applicable. 
  

If there is additional information to provide, please list below or attach to return. 
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